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[Tonoxkenue
00 oT/ies1e yueTa (PUHAHCOB U 0053aTEJILCTB yIIPaBIeHUs OyXIrajlTepcKoro y4yera u
OTYETHOCTH

1. OO01uMe noJIoKeHus

1.1.  Otrnen yuera ¢punancoB 1 00s3aTeIbCTB yNIpaBiIeHHs OyXraJTepcKoro yyera
1 oryetHocTu (nanee — oruen, OY®uO) spiasgercss CTPYKTYPHBIM I0OIpa3ielieHHeM B
cocTaBe yIpaBlieHHs Oyxraiarepckoro ydyera W oT4eTHoctH (nanee - YBYO)
¢denepanbHOro  rocyaapcTBeHHOro OrOKETHOro  00pa30BaTeNbHOr0  yUPEKICHHS
Beicuiero  obpasoBaHus «OMCKHI rocynapcTBeHHbI  yHuBepcuter uM. O.M.
Hocrtoesckoro» (nanee — OMI'Y, ynusepcurer).

1.2, llopsigok  cosjlanus, peopraHu3alud, JIMKBUJAUMM, [IepeUMEHOBAHUs
OY®uO perynmupyercst yctaom OmI'Y.

1.3. B cBoedl  JAeATENBHOCTH  OTAE]  PYKOBOJCTBYETCS  JIEHCTBYHIOLIMM
3akoHojaTesbeTBOM Poccuiickoit Pesepaliuy 1 HOPMATUBHBIMU aKTaMH YUPEIUTeNs 110
BOllpocaM  OyXrajJiTepckoro y4era, HaJOrOBOro ydera, (MHAHCOBOIO KOHTPOJIS,
oryeTHOCTH, PernepanbHeiM 3akoHOM oT 6 gekabps 2011 roma Ne 402-03 «O
OyXI@ITepCcKoM  yueren, npukazamu Munduua PO, ycraom OwmIY, pemeHusMu
yueHoro cosera OwMI'Y, mnpukazamu U pacnopsskeHUssMH pektopa, IlpaBunamu
BHyTpeHHero tpyaoBoro pacnopsaka OwmI'Y, Ilonoxenuem o6 YBYO u uHbIMH
noKanbHbIMU akTamu OMI'Y.

2. DyHKIMK OT/ENA

2.1. Lensio co3naHus oT/ena SBIAETCS OpraHU3aLs pacyeToB ¢ AeOUTOpaMu
KpeZIMTOpaMu, HaJJOrOBOI0 y4eTa, pacyeToB 10 Hay4HO-HCCIIeI0BATEILCKHM paboTam.

2.2. OcHoBHBbIE (DYHKLIHH OT/ENA:

- OCYWIECTBJIEHHWE OT/EJIbHBIX YYETHBIX oOnepauuid, a Takxke pabora 110
CHUCTEMATH3allMM M COBEPLUCHCTBOBAHUIO TEXHOJOTHYECKHX IIPOLECCOB BEJIEHMUs
Oyxraatepckoro  (OroJUKeTHOro) ydyera, pabora 10 YHHU(GHKAUUH  CHCTEMBI
nokymeHtoodopora YbYO, ontumusaiius J0KYMEHTOIIOTOKOB;

- yueT (aKTUYeCKHUX JIOXOJOB U PAaCXO/0B YHHBEPCHTETA B paspe3e MCTOYHUKOB
(GuHaHCHpOBaHWs, BUIOB OIOJUKETOB, OTHEILHBIX BHIOB JIOXOJ0B, BHIOB Pacxo/iOB,
cTaredl JOXOIOB M pacxoJ0B, CMET JOXOJ0B M pPacXo/OB, MPSAMBIX M KOCBEHHBIX
PAcxol0B, 00bEKTOB yyeTa, 2JIEMEHTOB 3aTpaT;

- IPOBEJICHHE MHBEHTAPHU3ALIMI aKTHBOB M 00513aTEJILCTB YHUBEPCUTETA, yUacTHE B
MHBEHTAPU3ALMOHHBIX ~KOMHCCHSX, CBOEBPEMEHHOE U IPaBUILHOE OTPaKEHHUE
pe3yabTaTOB HHBEHTapU3aLuii B OyxranrepckoM (010/ukeTHOM) yuére;

- COCTaBJICHHE KOHCOJIMAMPOBAHHON OTYETHOCTH YHHUBEPCUTETA B COOTBETCTBHH C
VTBEPKJICHHON YYETHOHN TMOJIMTUKON W npaBuiiaMu (eiepaibHOrO 3aKOHO/ATENILCTBA O
KOHCOJIMALUU YYETHBIX PErMCTPOB M OTYETHOCTH;




- XpaHeHHC TepPBUUYHLIX OYXralTepcKUX JOKYMEHTOB, PETHCTPOB OYXTalTepCcKoro
W HaJIOrOBOT'O yueTa, BKIIIOYas 3JIeKTPOHHBIE HOCHUTENH HHQOpMAalUM, Nepelaya X B
apXUB ¥ YHUUTOXXEHHE B YCTAHOBICHHOM TMOPSIJIKE; _

- BBIIOJIHEHHE OT/JEJbHBIX I[IOPYYEHHH pekTopa U TNaBHoro Oyxrantepa —
HavyanbHuKka YBYO, BXxoasiKMX B KOMIETEHIHMIO OT/eNa.

2.2.1. @yHKIHKU 10 OPraHA3alMy PacyeToB C 1eOUTOPaMH U Kpe/IMTOpaMHu:

- Y4eTl pacdeToB 3a lIoJIy4YeHHble (IIpUOOpETeHHbIE) MM MPOAAHHbIE TOBAPHI,
BBI[IOJIHEHHBIE padOThl, OKa3aHHbIE YCIYId C [OCTAaBIUMKAMM M NOJAPAAYHKaMH,
NOKYyNaTeNlsIMH M 3aKa3uMKaMHM, a TAKKE NpoUMMHU j1eOUTOpaMU U KpeIUTOpaMH;

- yUeT pacueros 3a CJAHHOE UMYILECTBO BO BPEMEHHOE MOJIb30BaHHE (ApeHy);

- Y4€T JOBEPEHHOCTEH, BbLIABAEMbIX OT HMEHM YHHUBEpCHTeTa Ha MOlyueHHE
TOBapHO-MAaTEPHAIBHBIX LEHHOCTEH NpU UX npuodpeTeHnu, 6e3B03ME3ZHOM MOMYYCHUH
WU NTOJYYEHUHM B NIOPSJIKE LEHTPATH30BAHHOIO CHA0XKEeHUS,

- KOHTpOJb AeOHUTOPCKOH U KPeAUTOPCKOH 3aJ0JDKEHHOCTH B paspese 00BEKTOB
y4€Ta, CPOKOB HCKOBOI 1aBHOCTH;

- y4YeT pacyeToB MO J0XoJaM OT WTpadHBIX CaHKUUH 3a HapylleHWe YCIIOBUH
KOHTPAaKTOB (IOrOBOPOB), PacyeTOB I10 J0XOJaM OT KOMIIEHCALHH 3aTpPaT, PacueToB I10
HITHTM TOXOTaM;

- Y4eT GUHAHCOBBIX U JCHEXHBIX 0053aTeNLCTR;

- 3a0aJ1aHCOBBIN y4eT CUMCAHHON A¢OMTOPCKOH U KPeAHUTOPCKOH 3aM0IKEHHOCTH
C LEbH0 BO3MOKHOIO BOCCTAHOBJIEHHUS TUIATEXKECNOCOOHOCTM AOKHMKA M BO3BpAaTa
jonra;

- Y4eT BBIPYYKH OT peajiM3aluy NPOAYyKUHH, TOBApOB, paboT, yClyr, a Takxe I
1esieid Haaoroo0J10KeHNS B pa3pe3e BHIOB AeATENbHOCTH, YHET MpUObUIed U yObITKOB
YHUBEPCUTETA, a TAKKE ero Nnojapas3aciicHuH;

- y4eT B paspe3e MCTOYHHMKOB (DMHAHCUPOBAHMA, CTaTeH pacxojoB, BHIOB
pacxonoB, BHIOB JOXO0AOB, BHUJOB JEATENBHOCTH, BHWJOB CJI€N0K, HalpaBicHUMI
pacxoAOBaHUsA CPEACTB;

- Y4YeT Halnu4us U JOKyMeHTanbHoe odopmIIeHWe omepamnuii Mo ABHXEHUIO
ACHCAMDIN CPeACLB, ACHCAHBIX JOKYMCHTOB, JEHEWHBIX CPEIACTB B IIYTH ¥ T.I. Ha
cuerax B OaHKax, JMLEBBIX cYeTaxX B OpraHax QeaepalibHOr0 KasHaueicTBa M B Kacce
YHUBEPCUTETA;

- Y4eT KPAaTKOCPOYHBIX H AOJNIOCPOYHBIX (DHHAHCOBBIX AKTHBOB YHHMBEPCHTETA,
BKJIIOYasl y44CTHE YHHMBEPCUTETA B APYTUX OpPraHU3aUusiX, yUPeKACHHsX;

~ YYET HAlW4¥sl U ABMKEHHMA HAJHYHBIX JIEHEXHDLIX CPEACTB, BKIIOHas BAlIOTY,
ACHEKHBIE H IPYTHe (PUHAHCOBbIE AOKYMEHTBI, HAXOAAIIHUECS B KAacce YHUBEPCHTETA.

2.2.2. ®yHKUMM 110 OPraHU3aUMH HAIOTOBOTO yYeTa:

- yYeT pac4eTOB YHHUBEPCUTETA (IOPUAMUYECKOro JUla) B NOPAAKE UCIONTHEHHA UM
00S3aHHOCTH [0 YIUIaTe HAJOreB B COOTBCTCTBUM ¢ HanoroseiM koaexkcom Poccuiickoi
Denepannu;

- eosnil Oo;pReTHLIE (OYXTaTepekuii) yyeT, HaloroBblit yYeT U KOHTPOIIb
pacdeToB, CBA3aHHBIX € HAYKMCICHMEM M YIJIAaTOH HANOrOB, KOBCO/IMAHPOBAHHBIX B
COOTBETCTBHH C MPUHATOH HANONOBOH IIOJMTHKOH, BKJIIOYAs BHYTPHUXO3SHCTBEHHBIE
pacueTsl, B paspe3¢ HCTOYMHMKOB (DHHAHCHPOBAHUA, HAlpaBACHHN pacuyeroB, BHUJOB
pacuyeTos (HanoroB), craTe pacxoioB;




- pa3spaboTka METOAMKM (OPMUPOBAHMA HAJOTOBLIX PETUCTPOB Ui lefeit
MIOJArOTOBKM OTHETHOCTH B COOTBETCTBUM ¢ TpeboBanusmu Hanoroeoro kojekca
Pocculickoit @enepaium;

- y4eT IpHUOBLIH K YOBITKOB 15 LeJieil HAIOroo0/I0KeHH .

2.23. PyHKUMM DO OpraHu3aldd pPacueToB [0 Hay4YHO-HCCIEN0BATENBCKUM
paboram:

- YYET I0X0I0B HayuyHo-uccaenoBatensckux (HWUP) 1 onbITHO-KOHCTPYKTOPCKUX
pabot (OKP) 1 pacxonoB B COOTBETCTBHH €O cMeTaMM pacxooB no temam HUP u OKP
ANA uened onpeneneHuss (GUHAHCOBLIX pPe3yJbTaToB B OyxrantepckoM (GromKeTHOM)
ydere, a TaKke Ans Heneid HalorocodI0KeHHs B paspe3e BHIAOB NEATENBHOCTH, y4yer
npudbLy ¥ yosiTkoB no Temam HUP u OKP;

- KOHTPOJIb NIEPBUYHBIX JJOKYMEHTOB (JIOTOBOPHBI, CMETHI, aKTHl), MOCTYMAIOMHX OT
3aKa34MKOB, HA [1PCAMET [IPOBEPKH CPOKOB HUCIIONHEHUS padoT, cTaTedl 3KOHOMHUECKOH
KIacCH(pPHKaUMK, COOTBETCTBMS  HAOpaBJICHUH  CcTaTed  pacxol0B  JIOKANbHBLIM
HOPMUTHBIBLIM AKTAN YHHBCPCHTCTA;

- COCTaBNEHUE (PHHAHCOBBLIX OTYETOB I10 BBIAEJIEHHBIM IpAHTaAM B MepUOj,
COIIACOBaHHBINA C TPAHTOAATEIAMH;

- 0bpaboTKa JOKYMEHTOB y4yeTa BpeMeHH, (hakTUUeCKH OTpabOTaHHOTO Ka)<IbIM
padornnukom YHHUP (tabens), Britouasi MepBHYHbIE JOKYMEHTBI (JIMCTOK BpPEeMEHHOM
HETPYAOCTIOCODHOCTH, JIMYHBIE 3asABACHUS W T.I.} B COOTBETCTBHHM C TEXHOJIOTHEH,
LUPHHSTOH B y HHBCPLHICTE,

- 00paboTKa JIOKYMEHTOB BTOPUYHOI'O y4yeTa IBHXKEHHUS ([pHeM, NepeMelleHHe,
YBOJNBHEHHE) KaApOBOro cocTaBa (NIPHKa3), a TakkKe NOKYMEHTOB (IIpUKA3, MPaXIaHCKO-
IIPABOBOH A0rOBOP, CMpPaBKa, JINYHOE 3asBICHUE U T.I1. )}, COJACPKALLMX JOMONHUTCIBHYIO
HHQOPMALMIO Ul OCYLUECTBJICGHMS pacuera (HauyuciaeHus) 3apaboTHOH IiaThl,
BO3ZHAIPAXK/IEHUS 110 JIOTOBOpaM  IPaXJaHCKO-NIPaBOBOIMO Xapakrepa ¥ T.I. B
COOTBETCTBHH C TEXHONIOIUEH, MPUHATOH B YHHBEDPCUTETE;

- Y4Ye€T HAUYUCIEHHOM 3apalOTHOH mnaThl, BO3HATPAXKAEHHH I[10 JOrOBOPAM
TpaXXIaHCKO-1IpaBOBOro Xapakrepa coTpyZHuMkoB YHMWP; yaepxanuil w3 3apaboTHoid
IU14Thl MJIM MHBLIX BHJAOB J0XOJO0B (HAIOI HA JOXOARI (PU3HUCCKHX JIHL, NMPOdCOIO3HBIE
B3HOCHI U T.IL); y4€T AEMOHMPOBAHHOW 3apa0OTHOH IUIAThI M HHbLIX BH/OB JOXO/OB,
HAMHCIICITHLIX B a/1pec paQOTHHUKOB, MPHBJICKACMBIX 415 BblrtoaHeHus | IMP u OKP;

- YY€T HA4YUCACHMH M pacdeToB B pa3pe3e HCTOYHHKOB ()HHAHCHUPOBAaHMA,
HanpaB/IeHUWH PacXOA0B, BUAOB PAaCXO/0B, CTaTell pacxoios, PU3MYECKUX JIULL,

3. OpranuzaluyoHHOE 00eCIIeUeHHE JeATEJILHOCTH OTHENA

3.1. Ortaen BO3riaBifgeT HAYABHHUK OTAENA, HA3HAYaeMbIi U OCBOOOXRaeMblil
OT JOJDKHOCTH pekTopoM OMITY 1Mo mpeicTaBieHnIo raBHoro Oyxrajirepa-HavaibHuKa
YBYO.

3.2, YwucnewHocTts oraena yreepxkaaercs pekropom OmI'Y no mpeacraBnenuio
rnaBHoro dyxranrepa-Hayansiuka YbYO cornacHo wrarnoMy pacnmcanuio OmIY.

3.3. PaboTHHMKM OT/leNna Ha3HAYaAIOTCA M 0CBOOOMKJIAIOTCH OT JOMKHOCTH
pextopom Oml'Y no npeacTaBieHuto [1aBHOro dyxrantepa-Havaibiuka YBEYO.
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